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STAFF DRESS CODE


POLICY STATEMENT

We strive to maintain a professional image and safe environment for educators and families; therefore, the attire worn when involved in face-to-face service must be appropriate to the environment and may vary according to the educators duties and visibility to the public. 
As an educator will be in a position to meet a child, family, or a member of the public when on duty, all must adhere to the following dress standards.



CONSIDERATIONS

	Education and Care Services National Regulations
	83, 84, 147, 155, 156, 168, 170

	National Quality Standard
	4.1, 4.2, 7.1.3

	Other Service Policies/Documentation
	· Work Health & Safety Policy
· Sun Smart Policy
· Educator Code of Ethics

	Other
	· Staff policies




PROCEDURE

a) Nominated Supervisor:

· Will provide shirts, jumper, safety vest and hat with the MJCC business logo for staff to wear on a daily basis. Educators/staff will be provided with at least 2 shirts, 1 jumper, 1 hat, 1 safety vest and 1 whistle on commencement of employment.
· Will retain clean spare items of educator/staff shirts on the premises to assist educators/staff in case a change of clothing is required following an accident.
b) Educators:

· Educators/Staff must abide by the service Sun Protection Policy on a daily basis by wearing the short sleeved shirts and hat provided when outdoors or on an excursion. Sleeveless shirts are NOT accepted.
· Educators/staff must ensure that pants/shorts/skirt worn do not hinder on the delivery of appropriate supervision and care of the children. They are sufficient in length to maintain a professional manner at all time. Eg. short shorts or mini skirt are not acceptable. 
· Educators/staff are to wear the business jumper in cooler weather. A personal winter jacket, preferable dark in colour is acceptable in the cooler months providing a MJCC branded safety vest is worn on top of it.
· Educators/staff are to wear closed in shoes at all times. Thongs or high heels are not acceptable and may provide a hazard not only to staff but the children within their care.
· Badges - all staff should wear an identity badge showing their name for families and children to read. Badges should be regularly cleaned.  
· Jewellery should be kept to a minimum with care taken to not wear sharp, raised stones on rings. Multiple/long/hooped earrings and necklaces will not be worn as they may invite children to pull on them or could get caught on objects whilst performing daily tasks.
· Educators/staff are required to uphold good personal hygiene and grooming at all times. Deodorant is supplied by management and kept in the staff cabinet.
· If educators are wearing the business uniform whilst off duty staff are asked to remember that are representing the service and their behaviour should represent this.
· All clothing remains the property of Maroubra Junction Before & After School and Vacation Care Centre and must be returned clean and in good condition to the Approved Provider/ Nominated Supervisor upon resignation/termination of employment.
· Cultural Identity/Special Situations – educators should be permitted to wear such items as appropriate to maintain their cultural identity or religious beliefs.
· Educators can request more shirts, jumper and/or hat at their own additional costs. If items are worn, holes in them management will replace at the companies expense.
· Educators/staff must be aware of their obligations under the Work Health and Safety Act 2011 and Work Health and Safety Regulations 2011, and conditions of employment to abide by Centre Policy.
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